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First Steps to Office English
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;| Unit 1 P e REOERRREYRZI—TD
(Day 1-1) “It’s nice to meet you.” "BROBRX-EXREBZXRATEZHBNTED
Unit 2 “ on I —EHBFELTHOILIEKET D

2| (Day 1-2) What does FYT mean® EROBREBRI-ENTES
Unit 3 P o "BRELHDERRBFETRAI—TD
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3 (Day 2-1) May I speak to Mr. Yoshioka’ CEEAE T A LA TES

| unita Mav T take 2 message?” BECHOERERETRI—T 5
(Day 2-2) Y B¢ EEEHTND
Unit 5 “ ” 'MKEH‘:E&_‘;—%

o (Day 3-1) Ihave a headache. KERIZDONTBHREHIENTES
Unit 6 « : ap 7 R a—)LIZDWNTET

6 (Day 3-2) [ have another appointment at 9:30. RS LEEET Ao ENTES
Unit 7 “ . . . ” '1&[75‘%*%%'*%1#\:?—6
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7 (Day 4-1) Would you like something to drink? BYAEZ B ENTES
Unit 8 “ s . ” 'E’JE%?%

8| (Day 4-2) Let’s go out for a drink. BB CEETHIENTES

g | Unit 9 “How was vour weekend?” H&OELI-REEET D
(Day 5-1) Y ' R EEFIT TS ENTES
Unit 10 “ . » LB PIEFERRS

10 (Day 5-2) The sales department is on the 3rd floor. BB AERNT Lo EMNTES




